Instructions for using Verifyle

Send an email to taxbiz@zoominternet.net with Verifyle request in subject line. You will receive the following
email from donotreply@ verifyle, Anita Simpers (taxbiz@zoominternet.net):

@ verifyle

Sample Aadpf,

Anita Simpers (taxbiz@zoominternet net) has given you access to the following. Click items below to authenticate and decrypt

Encrypted Message

® Private Message

Beware of phishing scams. You don't have to ciick on links in email alerts from Verifyle. 1 you don't know the sender or weren' expecting this content, you can always play it safe by going to veriyle.com directy. Follow the
jons using this email address (ashopper@zoomintemet net) to access vhat is being shared with you

ed. CH activating your account you are agreeing to Verifyle's tems of use and privacy policy

I'm not a robot

If you're having problems confirming your account. contact support@verifyle.com.

You can choose to use the password provided or create your own. You will need the password each time you
log in to Verifyle.

We've randomly generated a strong and unique password for
you. Please copy the following password and store it
somewhere safe, or change it now.

Your Password:
Tw$Yy&5@8G4$@!Dh
B Copy Password

Passwords are not stored by Verifyle.

Keep Password Change Password

You will then be taken to this screen.

The Verifyle Basics

You can view the tutorial by clicking the
arrow on the bottom right, or skip it by
Welcome to Verifyle! clicking the X on the top left.

After clicking on the above X, you will be taken to this screen:


mailto:taxbiz@zoominternet.net

You can read the private message in the top box, write a message back in the lower box or view documents (if
available) in the box on the right side. Private Messages are always encrypted on-on-one communications. You
can share documents by clicking the paper clip icon in the private message box.

When documents need to be signed, you will receive this email, click on sign document to go to Verifyle.

Sample AApdf,

nternet net) has requested that you sign the document "Authorization for Release of Tax Information (1) pdf". Click the button below to authenticate, decrypt, and

Anita Simpers (taxbiz@zoomi
sign

Sign Document

You will see this screen:

Private Messages with Anita Simpers

B Attached Documents
Anita Simpers (11524 B

Here is the link to start with Verifyle

S AT
e
con
ion ==
B Authorization for Release of Tax Infor
mation (1).pdf
Your signature is requested
Review and Sign

Click on the “Review and Sign” orange box. Click “YES” to agree to do business electronically. Select the
handwriting font from the dropdown box or draw your own to use for your signature. Click “Save”. Click
“Confirm”. Your signed document will automatically be sent to me. If you want to see screen shots of the
instructions in this paragraph, please let me know and I will forward to you.

If signatures are required from two people, and we have email addresses for both, after one signs, the form
will automatically be sent to the second person for signature.

X St Lade ** Signing E-file authorization documents —
e persEsequerg yours i requiies it werdoguka the IRS requires KBA authorization. So, when
ore-tkne passcode. Please: chick for a text message fo: these forms are sent to you, a text message
with a 7-digit code will be sent to your cell
Signature Code from Text Message: phone. After you click “YES” to agree to do
business electronically, you will see the screen
Send a new code b to the LEFT. Enter the 7-digit code and click

“Submit”. You will be taken to the signature

B2 BB | | screen.
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